Information Technology Services

Using OneDrive to Submit Work in Canvas

1. To access Canvas, visit hccc.edu. From the homepage, navigate to the Menu, then select
Community, and click on Canvas.
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2. Enter your HCCC credentials to log in.
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3. Click on Assignments and select the assignment you wish to submit. Then, choose Submit
Assignment - File Upload - Office 365 / OneDrive.
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Click the "Log In” button to log in.

This screen will refresh after successfully logging in.
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4. Log in to Office 365 with HCCC Credentials.
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5. Select your file from OneDrive and click Submit.
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Tip: Save your documents directly to OneDrive so they’re always backed up and easily
accessible from any device.



